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UH Hilo School of Nursing DIVISION PERSONNEL COMMITTEE

The 2015-17 Collective Bargaining Agreement specifies “each Department or Division, or comparable
unit within the University, shall put in writing, and approve through a majority vote of the bargaining
unit Faculty Members, procedures or policies that will include, but are not limited to, tenure, promotion,
and contract renewal evaluations and recommendations, and recommendation of the Department or
Division Chair (DC). If such procedures have not been written and approved within six (6) months of the

execution of this Agreement, the Employer and Union shall develop such procedures for the Department
or Division.”

The 2015-17 Collective Bargaining Agreement establishes the following Minimum Requirements for
Department Procedures: Written Department or Division Personnel Committee (DPC) procedures shall
at a minimum provide for

(a) secret ballot voting at all final votes,

{b) strict exclusion from voting of any individual who is not a tenured Bargaining Unit 07 member over
the tenure or contract renewal of another Faculty Member,

(c) that only Faculty Members of equal or higher rank to which the applicant has applied can vote on
applications for promotions,

(d) procedures for the orderly review of dossiers at the Department or Division level, and

(e) that the determination of the Department’s or Division's recommendation for DC to the Dean or
Director, or other appropriate administrator, shail be based on a majority vote of all bargaining unit
Faculty Members in the Department or Division.

School of Nursing Division Personnel Committee:

The Division Personnel Committee shall be composed of five Unit 07 tenured faculty members elected by
all faculty members of the School of Nursing. In the event there are less than five tenured members, the
School of Nursing facuity will recruit and nominate University of Hawaii at Hilo Unit 07 tenured faculty
to serve. OQutside members will be asked to provide a current CV.

In accordance with the Collective Bargaining Agreement, a department with six (6) or more full-
time Faculty Members may choose to conduct its own DPC composed of department members.
The Department may include other Faculty from within the Division in its Personnel Committee. For
these departments, the term DC shall refer to (Director of Nursing) for purposes of personnel evaluations.
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Before September 1, the Director of Nursing will announce the election of a Division
Personnel Committee and distribute the names of all faculty members eligible to serve.

Eligible faculty who will be applying for promotion or do not wish to be on the ballot have
four (4) days following the distribution of the list to inform the Director in writing to remove
their names from the ballot.

Before September 8, the Director will distribute the names of those eligible faculty including
outside SON faculty members willing to stand for election to the DPC.

Ballots listing all eligible Faculty Members will be distributed to the School of Nursing
mailboxes of all Faculty who are members of the bargaining unit by September 10. The
election will remain open for a minimum of four (4) days and all ballots must be returned to
the locked Ballot Box located in the School of Nursing with the APT personnel managing the
locked box by 4:15 PM on the final day.

The School of Nursing’s full-time non-faculty staff will count the votes after the election is
closed and deliver the final counts to the Director.

The DPC will consist of five tenured faculty who meet the criteria outlined in 2015-17
Collective Bargaining Agreement which establishes the Minimum Requirements for
Department Procedures.

The 2015-17 Collective Bargaining Agreement specifies that only full professors can
participate in DPC deliberations for candidates seeking promotion to full professor.

If more than two (2) faculty members recuse themselves from serving on the evaluation of a
specific case, the faculty member receiving the most votes, not elected to serve, will be
appointed to serve as an alternate. If that individual cannot serve, the faculty member with the
next most votes will be appointed, etc., until the DPC has its normal complement. If the
candidate to be reviewed is applying for promotion to full professor, the next highest vote
receiver with the rank of full professor will replace the recusing DPC member or alternate.

The DPC shall convene and select a chair at its first meeting; only those who have previously
served on a DPC are eligible to serve as DPC chair.

All members of the DPC and the Director shall sign a confidentiality statement prior to
viewing the dossiers of any candidates. No personnel information of any kind, including
voting, may be discussed outside the committee. Infraction of this principle is a serious
violation of professional ethics.

Candidates for promotion, tenure or contract renewal may include letters in their dossier
which are written by individuals who are selected to serve on the DPC.
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When deliberating on applications for contract renewal, the DPC and Director shall adhere to
relevant sections of the current agreement between UHPA and the BOR.

During its review of an application, the DPC may request additional pertinent material from
the candidate. The chair of the DPC will make a written request to the candidate for
additional pertinent material after consulting with the Director.

All DPC voting shall be done by secret ballot. The ballots should be retained by the DPC
chair until all promotion, tenure and contract renewal procedures are complete for that year.

The chair of the DPC and the Director will meet jointly with each candidate for Contract
Renewal (but not for Tenure or Promotion) to review the recommendations from the DPC

and the Director.

Revised KD9/20/2016



	UH Hilo School of Nursing DIVISION PERSONNEL COMMITTEE 
	School of Nursing Division Personnel Committee: 





Accessibility Report





		Filename: 

		SchoolofNursingDivisionPersonnelCommittee-PF-ADA.pdf









		Report created by: 

		University of Hawaii at Hilo



		Organization: 

		







 [Personal and organization information from the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top

