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INTRODUCTION 

This module is designed to provide instruction on how to transfer a traditional class to one that is online. It will 
provide a step-by-step guide on how to create a course using sound instructional design concepts. 

This learning guide is intended to serve as a reference upon the completion of the module. 

GOALS 

After this workshop is complete, the user will have: 

 Reviewed an example of a course designed in Sakai and Laulima. 

 Seen examples of things to avoid when designing their course. 

 Learned how to make their course ADA compliant. 

DEFINING SOUND INSTRUCTIONAL DESIGN 

A key to creating an effective online course is to use sound instructional design. This includes focusing on the 
organization of your materials, giving your students clear goals, encouraging student participation, etc. For 
more information, please refer to the handout entitled: 17 Elements of Good Online Courses. 

However, sound instructional design also means creating an aesthetically pleasing and easy to use course. 
Here are some things to keep in mind when designing your course: 

 Maintain a clean layout where things are easy to find. 

 Use meaningful names for things, i.e., instead of “Test 1” reference the subject being assessed such 
as “Test 1: Linear Programming.” 

 Try to be consistent with course layout (i.e., if you have an introduction and lesson in Chapter 1 you 
should have an introduction and lesson in Chapter 2, etc.), fonts, use of graphics, etc. 

 “Chunk up” your chapters or units into individual content modules, or in separate folders in Resources, 
rather than placing everything in one big intimidating content module, etc. 

 Make sure external and internal links work correctly. 

EXERCISE 1 – LOGGING ON TO LAULIMA 

1. Open the browser of your choice. 

2. In the URL address or location field, enter the Laulima server address provided by your instructor. 

3. In the top right-hand corner of the browser window, click on the Login link. 

4. Enter your UH user ID and password, then click the Login button. 

 The My Workspace screen will open. 
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EXERCISE 2 – REVIEW AN ONLINE EXAMPLE 

To help illustrate this unit you will be visiting an online course that demonstrates some of these concepts 

1. In the My Workspace area in the blue course tabs bar at the top of the page, click on the 
Demo_cynthiae_01_Dev link. 

 The Homepage appears. 

 Note: Email cynthiae@hawaii.edu if link is not available in the course tabs bar. 

2. On the Homepage, on the left-hand side of the screen, click on the Modules link. 

 The Modules screen appears. 

3. Click on the Effective Online Instructional Design link. 

 The Effective Online Instructional Design module screen appears. 

4. Click on the Course Examples link. 

 The link automatically goes to the URL located at: 
http://testdrivesakai.com/portal/site/762ff388-5fa5-4c3b-006e-9740c5dc9bad 

 The Sakai 2.4.X Test Drive login page appears in a new browser window. 

5. Enter the following: 

 user ID: uhhguest 

 password: laulima 

6. In the blue course tabs bar at the top of the My Workspace page, click on the 
Biology_101_1_Summer_2007 link. 

 The Biology 101 example course appears. 

 Notice how Laulima helps to keep course layout clean and easy to navigate 

7. Look at the course menu running down the left-hand side. 

 Because this is a course designed to be used as a sample the author has added a lot of tools. You 
can have as few or as many tools as you think is necessary for your course. But keep in mind that you 
should only include those tools that add value to your course. 

 It would be helpful to have the tools in alphabetical order (excluding the syllabus, which should be 
under “Home,” so they can be found quickly). 

8. When finished reviewing the course, click the Logout link in the top right-hand corner of the screen. 

9. Close the browser window. 

 The Example of a Course Designed in Sakai screen reappears. 



Online Learning: A Pedagogical Foundation 

 Page 5 of 10 As of 3/13/08 

Discussion Activity: What did you like about the course? What didn’t you like? 

EXERCISE 3 – REVIEW INSTRUCTIONAL DESIGN TIPS FOR ONLINE COURSES 

1. Near the top of the screen, click on the Next link. 

 The Instructional Design Tips for Online Courses screen appears. 

2. Click on the https://laulima.hawaii.edu/access/content/group/1d886acc-07fb-4dff-8014-
fdb9ac7e9112/HTML/Access1.html link. 

 A new browser window appears entitled Examples of Bad Design & Accessibility Issues. 

3. Review the examples of bad design and accessibility issues. 

4. Close the new browser window. 

 The Instructional Design Tips for Online Courses screen reappears. 

EXERCISE 4 – REVIEW THE DESIGN AND ACCESSIBILITY CHECKLIST 

1. Near the top of the screen, click on the Next link. 

 The Design and Accessibility Checklist screen appears. 

2. Review the checklist. 

 See Attachment on page 7 of this module guide for the Design and Accessibility Checklist. 

3. When finished, in the top right-hand corner of the browser window, click on the Logout link. 

4. Close the browser window 

PREPARING TO DESIGN YOUR COURSE 

Prior to working in Laulima you need to do some planning. That means thinking about the design and content 
of your course. Here are some questions to help you begin this process: 

 Using what you’ve learned so far, can you think of ways to bring your current traditional classroom 
techniques into the online environment? How? 

 How will you be organizing your course, i.e., by chapter, week, other? 

 Do you have digital copies of your content or will it need to be created? 

 What tools would you most likely use? 

 How can Laulima help you to increase student retention and success? 

 Are there any components in your course that you feel cannot be put online? If so, what are they? 

 How would you solve that problem? 

 What new features do you hope to incorporate into your teaching with Laulima? 

See Attachment 2 on page 9 of this module guide for a Course Design Process Table for more questions. 
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Now that you have some ideas, you need to capture them on paper. Yes, paper! In the long run, this step will 
save you significant time, effort, and frustration. The best way to capture your ideas is to use storyboarding or, 
at the least, some blank pieces of paper. Storyboarding is the act of laying out all of your course’s components 
and knowing where everything is going to be placed, what content you’ll need and where it’s coming from, etc. 
The storyboarded information will covered and used in the module guide entitled, “Working with Content.” 

Conclusion of Workshop’s Activities 

 Questions and answers or clarifications about workshop content 

 Have your expectations been met? 

 Completion of a workshop evaluation 

The module is complete 

HELPFUL RESOURCES: 

 For assistance, call me at 933-3226, send email to cynthiae@hawaii.edu, or come by the Instructional 
Technology Lab in UCB 120. Lab hours: Monday through Friday, 8:00 to 5:00 (usually closed from 
noon to 1:00). 

 Laulima tutorials - http://www.hawaii.edu/talent/webctfacultysupport/tutorials.htm 

 Laulima @ UHH Community Weblog – This blog is intended to provide up-to-date information. 
http://weblog.uhh.hawaii.edu/weblog/laulima/ 
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ATTACHMENT 1 – DESIGN AND ACCESSIBILITY CHECKLIST 
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