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What is the ʻUlu Room? 
The ʻUlu Room (Media Production), on the 3rd floor (Upper Level) of the Library, provides access to 
multimedia equipment and software for use in course assignments and preparation.  

The ʻUlu Room has equipment to: 

 Create and practice a presentation for class 
 Work on a multimedia project or portfolio 
 Collaborate on a group production 
 Design a website 
 Edit video 
 Edit and enhance photos (with Photoshop CC) 
 Scan documents and images and import them into a project 

The room has acoustic tiles to minimize interior and exterior noise; however, the room is not 100% 
sound proof, please watch your volume when working in this room. 

What's Available? 
In the ʻUlu Room there is an overhead projec on system, a computer, and a scanner. 

Presentations can be created on the computer and then uploaded to the overhead projector to practice 
delivery. 

Layout of Study Room 
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Logging into Computers 
Students can access the computers in this room by entering their UH username and password. 

Graphic Computer Station 
Located in the room is graphics computer to create various types of media material. A Sony TV monitor 
is connected to the graphics station as a second monitor. 

The computer is Dell Precision computer with the following software 
installed. 

 Microsoft Office 2019 Standard 
 Band In A Box 2020 
 Davinci Resolve 18 
 Affinity Designer 
 Affinity Photo 
 Affinity Publisher 
 Adobe Creative Cloud: 
 After Effects 
 Animate /Flash Pro 
 Audition 
 Dreamweaver 
 Illustrator 
 InDesign 
 Muse 
 Photoshop 
 Premiere Pro 

Not included 

Files must be saved to a personal USB drive, or Google drive, or sent to an email account. Do NOT save 
anything to the computers - non-system files will be deleted on a regular basis. 

  

Figure 1 Graphics Computer Station 
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Figure 4 Dell Microcomputer front panel 

Projection Computer 
There is an overhead projection system controlled by a Dell microcomputer. The computer is also 
connection to the Sony TV monitor. The main projection screen is setup as display 1 and the TV is display 
2.  

 
 

 

 

 

 

 

Dell microcomputer  
The Dell microcomputer located beneath the two TV monitors is used to run presentations via the 
Infocus 5108 Projector and the projector is located overhead in the ceiling.  

 

 

 

 

 

Running a presentation 
1. Point the remote at the projector located 

in the ceiling and press the power button.  
2. When the projector is turned on a bright 

light will illuminate the projection screen 
and soon you will see the computer screen 
displayed. If the projector is off, it will take 
a several seconds for the lamp to heat up 
and display. 

3. Login with username and password if the 
Optiplex 7040 is not already logged on. Figure 5 5108 Focus Remote Control 

Power Button   USB ports 

Figure 3 InFocus 5108 Projector Figure 2 Dell Microcomputer 
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4. Angle the Sony Monitor labeled “projector” towards the 
podium. This will allow the presenter to have the option to 
monitor their presentation while at the podium. In case you do 
not see the mouse displayed on the main projection screen 
check the Sony monitor and drag the mouse to the right until it 
appears on the projection screen. 

5. Make sure to switch the Logitech wireless keyboard ON.  It is 
located on the upper right-hand side of the keyboard.  (Be sure 
that batteries are in the keyboard, it will not be detected if there are no batteries.) 

6. Make sure the switch on the bottom of the Logitech wireless mouse is turned on.  The switch 
will show green when it is on. 

7. Locate the presentation document that you created and drag/dropped onto the desk top of the 
Optiplex 7040. Open the document by double clicking on it. 

8. Once you have finished using the computer log out of your profile. 
9. To turn off the projector, press the power button and verify that you want to turn the projector 

off by pressing the power button again within 3 seconds. You can cancel the shutdown by not 
pressing the power button a second time. The projector will then go into a standby mode and 
stop displaying on the screen. 

10. Push the Sony monitor back towards the wall into its original position. 

Printing Documents 
 Students can print out their presentations to the GoPrint printers. The Black and White Printers are 
located on all three floors and a color printer is located on the main floor. 

To Print to the B/W Printers 
1. Select Xerox 5550 Phaser from the printer options in the application you are printing from 
2. You will be prompted to enter your UHID username and password. Select your print job and 

click “send to print station” 
3. If there are no errors, your print job will be waiting at one of the print stations. You must use a 

print card (either add money to your student ID or purchase a print card from the card vendor 
on the Main Level by the Circulation Desk) to access your print job. Prints are 10 cents per page. 

To Print to the Color Printer 
1. Select Library Color Printer 4700 from the printer options from the application you are printing 

from 
2. You will be prompted to enter your UHID username and password. Select your print job and 

click “send to print station” 
3. If there are no errors, your print job will be waiting at the color print station located on the main 

floor. You must use a print card (either add money to your student ID or purchase a print card 
from the card vendor on the Main Level by the Circulation Desk) to access your print job. Prints 
are 50 cents per page. 
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Using the Scanner 
The HP Scanner is attached only to XPS. To use the scanner Select the HP Scanner App from 
the Dock. The HP Scanner App has several options on where to save your scanned image, 
and in what file format. Both depend on what type of project you are working on. 

 
 
 
ʻUlu Room Equipment 
Equipment in the Room 

Part Description Replacement Cost 

Sony 46" TV x2 $425.00 each 

Dell Optiplex 7040 Micro $789.00 

Dell Precision Graphics PC $1,200.00 

Dell 24" Monitor $250.00 

Blue Snowball USB Microphone $69.00 

Wall-Mounted Projector Screen $1,221.00 

HP 8270 Scanjet Scanner $899.99 

InFocus HDMI Presentation Projector $4,958.71 

ʻUlu Room Kit 
Equipment in the Kit Checked Out from Circulation Desk 

Part Description Replacement Cost 

Sony TV Remote $59.95 

Logitech MK520 Mouse+Keyboard set $29.99 

InFocus Projector Remote $49.99 

 


