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MINUTES 
 

GRADUATE COUNCIL MEETING 
 

March 20, 2013 

 
I. CALL TO ORDER 

The meeting commenced at 2:05 p.m. on Wednesday, March 20, 2013, at the University of 
Hawaiʻi at Hilo’s Moʻokini Library, Conference Room B (Room 232). 

 
In attendance: Māhealani Jones, Cathy Zenz, Scott Saft, Adam Pack, Tam Vu, Aaron Jacobs, 

Michael Shintaku, Brian Bays, Nalini Yadav, Donald Price, and Holo Hoopai. 
 
 

II. APPROVAL OF MINUTES OF THE MARCH 06, 2013 MEETING 
Māhealani Jones moved and Adam Pack seconded a motion to accept the minutes of the March 06, 
2013 meeting. (9 in favor, 0 abstained, 0 opposed) 
 
The council did not vote via email on the admission policy for visiting international graduate 
students that was listed as an action item in the March 06, 2013 meeting minutes. 
 
 

III. AGENDA ITEMS 
 
Admission Policy for Visiting International Graduate Students 
The council reviewed the most recent version of the admission policy for visiting international 
graduate students (document dated 03/07/2013). A visiting international graduate student would 
be granted classified status under this policy. The council discussed the possibility where such a 
student may retroactively argue admission into a program based on their classified status, however 
not having been formally admitted into that program. The council decided to create a contractual 
agreement to be signed by the visiting graduate student recognizing two semesters as the 
maximum length of study. Should the student become degree seeking, formal admission into a 
program would be required. 
 
Adam Pack moved and Scott Saft seconded a motion to accept the document as amended. The 
amendment removed the two words “generally” that appeared in the second paragraph under the 
heading “Visiting Graduate Student.” (10 in favor, 0 abstained, 0 opposed) 
 
Māhealani Jones will draft a general contractual agreement to which individual graduate programs 
may specify additional conditions. 
 
Faculty Classification (R) 
With lack of information on the matter, the council tabled the discussion until Chair Ken Morris 
could elaborate further. 
 
Graduate Program Assessment Template  
With lack of information on the matter, the council tabled the discussion until Chair Ken Morris 
could elaborate further. 
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Aaron Jacobs will follow up with Chair Ken Morris to clarify the details of the graduate program 
assessment template. Michael Shintaku will forward to Chair Ken Morris and Holo Hoopai the 
program assessment template used for undergraduate programs. 
 
Annual Report 
The annual report is completed by each graduate program chair and details information specific to 
each graduate student. 
 
Donald Price will forward to the council a template of the annual report. 
 
Māhealani Jones moved and Tam Vu seconded a motion that the council receive all annual reports 
no later than April 30, 2013 and to establish a yearly deadline thereafter of October 15. (10 in favor, 
0 abstained, 0 opposed) 
 
Submission and Publication of Theses and Dissertations 
Brian Bays: Mr. Bays discussed semantic changes to the Submission and Publication Checklist 
section of the Catalog. Mr. Bays also provided a handout to the council on proposed changes to the 
Submission and Publication section of the Graduate Handbook that outlines the policy on style, 
submission, and publication. Using ProQuest/UMI to publish theses and dissertations, a student can 
delay publication for up to two years, which may be preferable to students who are seeking journal 
or other publication outlets for their thesis or dissertation. 
 
The council did not take action on the Submission and Publication section and agreed to seek 
further input from Chair Ken Morris and Daniel Brown. 
 
 

IV. ADJOURNMENT 
 
There being no further business, the meeting adjourned at 2:52 p.m. 
 
 
 

Minutes submitted by Holo Hoopai. 


